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Asset Type TatGa~ Employess 3:421 Tran Nhat Huy CIEETD - Status TatCa~ Q

- Given Date: 23-04-2026
Tong: 1 i@, Tran Nhat Huy

1 2421-NH000980 CPU - 16 THB L . Lent Estimated Return: No
Con lai: 0 - i
' Return Date Set
- Given Date: 23-04-2026
o Téng: 1 @ Tran Nhat Huy
2 2422-DH000252 Man hinh LCD HP - 16 THB Ll Adrmin Lent Estimated Return: No
Gbn lai: 0 W Admi
Return Date Set
Hiénthi 25 & dirligu Hién thi 1 t6i 2 cla 2 dir ligu ~ Trwéc Sau

Quan ly Bao tri Tai san (Asset Maintenance Management)

Tinh ndng Bao tri Tai san trong module Asset gilip cac té chiic quan ly va theo ddi hiéu qua cac hoat déng bao tri tai san. Véi viéc hé trg Bao
tri theo ké hoach (Planned Maintenance) va Bao tri khac phuc su cé (Reactive Maintenance), tinh nang nay dam bao tai san luén trong
trang thai san sang hoat déng, giam thiéu thai gian hdng hoc (downtime) va quy dinh rd rang trach nhiém bao tri.

? Tinh nang nay giai quyét van dé gi? Quan ly bao tri tai san theo cach thu cong c6 thé dan dén:

e B0 18 lich bao dudng

e Hong héc ngoai y muon

o Thiéu trach nhiém rd rang

« Khong theo déi dugc cac cong viéc bao tri da qua han Tinh nang Bao tri Tai san tap trung toan bd cac hoat déng bao tri vé mét nai va
cung cdp goc nhin rd rang, dé thao tac cho ca nhom lam viéc va ngudi quan ly.



@ Bang diéu khién Bao tri Tai san (Asset Maintenance Dashboard) Bang diéu khién cung cép céi nhin tng quan tic thi vé
tinh trang bao tri:

« @) Bao tri Qua han (Overdue Maintenance) — Nhiing tai san da bi I& han bao tri.
. Lich trinh Hom nay (Today’s Schedule) — Cac hoat dong bao tri dugc Ién ké hoach trong ngay hién tai.
. Tai san Pang hoat dong (Active Assets) — Cac tai san hién dang trong qua trinh theo doi bao tri.

Cac bd loc ndng cao cho phép ban sap xép theo: Tén tai san, Loai bao tri, Trang thai, va Tim kiém bang tu khéa.

-+ Thém Bao tri (Add Maintenance) — Giai thich cac trudng théng tin chinh: Khi tao mét hd so bao tri mdi, ngudi ding can dién cac
thong tin sau:

o Tén tai san (Asset Name - Bat budc): Chon tai san can dugc bao tri.
« Loai bao tri (Maintenance Type - Bat budc):
o Bdo tritheo ké hoach (Planned Maintenance): Bao dudng dinh ky, phong ngtra hong héc.
o Bdo tri khdc phuc (Reactive Maintenance): Sta chita khan cap khi ¢ su cé phat sinh.
o Tiéu dé bao tri (Maintenance Title - Bat budc): Tiéu d& ngan gon mo ta cong viéc.
o M0 ta (Description): Giai thich chi tiét vé nhiém vu bao tri.
« Ngay bat dau (Scheduled Date - Bat buéc): Ngay du kién bat dau céng viéc bao tri.
« Han chét (Due Date): Thai han cudi cung phai hoan thanh viéc bao tri.
o Ngudi phu trach (Assigned To): Chi dinh mét thanh vién cu thé trong déi ng chiu trach nhiém.
« Trang thai (Status - Bat budc): Vi du: D3 Ién lich (Scheduled), Qua han (Overdue), Ba hoan thanh (Completed).
« Ghi chu (Notes): Cac luu y, nhan xét hoac két qua bo sung.

Bao tri theo ké hoach (Planned) vs Bao tri khac phuc (Reactive)
Bao tri theo ké hoach (Planned Maintenance)

e Dugc lén lich tu trudc.

« Gilp ngan nglra hong héc.

e Ly tudng cho viéc bao dudng dinh ky.

« Gilp tang tudi tho cua tai san.

& Bao tri khac phuc (Reactive Maintenance)



« Dugc tao ra khi co sy c8/16i phat sinh.

o Tap trung vao viéc xtr ly van dé nhanh choéng.

« Gilp theo déi cac I6i ngoai y muén.

e H{tu ich cho viéc danh gia va phan tich tac dong.

X Theo doi Trang thai & Qua han (Status & Overdue Tracking)

« Cac nhiém vu bao tri sé tu ddng chuyén sang trang thai Qua han (Overdue) néu vuat qua thdi han chét (Due date).
« Cac muc qua han sé dugc lam néi bat rd rang trong danh sach va trén cac thé tom tat.
« Gilp ngudi quan ly nhanh chdng nam bat va cé hanh déng khac phuc kip thai.

Trang Tai san (Assets Page): Day la trang quan ly tai san. Ban cd thé xem toan bd tai san hién c6 trong cong ty. Hé théng c6 tly chon bé loc
dé ban co thé tim ki€ém tai san theo loai, theo Nhan vién dang st dung va theo trang thai cla tai san.
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Trang Tao méi Tai san (Assets Create Page): Khi tao mét tai san mdi, ban co thé dién cac thong tin nhu: Tén tai san, Loai tai san (vi du:
laptop, may tinh d& ban PC, v.v.), S6 seri va Trang thai hién tai cia tai san.
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Add Asset Info

Trang Chi tiét Tai san (Assets Detail Page): Khi bdm vao tén clia mét tai san, ban cé thé xem thong tin chi tiét vé tai san dé. Ban cling c6 thé
theo dai lich str cap phat/cho mugn cla tai san nay.
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Cap phat/Cho mugn Tai san (Asset Lending): Ban c6 thé giao/cap phat tai san cho mét Nhan vién cu thé. "Ngay cap" (Date given) la ngay
tai san dugc ban giao cho nhan vién. "Ngay trd" (Return date) la ngay du kién nhan vién sé hoan tra lai tai san do.

Lend Asset

Employee
@ wcimiom

Notes

Danh sach Tai san (Assets - Sau khi cap phat): Sau khi cip phat tai san, chiing ta c6 thé thady Ngay cap va Ngay tra du kién. Néu da vuat
qua ngay tra du kién (qua han), hé théng sé hién thi ngay d6 bang mau do.
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